Annual Governance and Accountability Return 2021/22 Form 2
‘-—-_________ —

:“ be Completed only by Local Councils, Internal Drainage Boards and other smaller
Uthorities* where the higher of gross income or gross expenditure was £25,000 or less,

th?'t meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
2 limitag assurance review

Guidance notes on completing Form 2 of the Annual Governance and
f’*“ﬂﬂuntahility Return 2021/22

+ Every smallar authority in England where the higher of gross income or gross expenditure was £25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Governance and
Countability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or
b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualitying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Gaverance and Accountability
Retum to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retumns a copy of it to the external auditor either by email
or by post (nat both) no later than 30 June 2022, Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter and

b) The Annual Governance and Accountability Return (Form 2) which is made up of

* Annual Internal Audit Report (page 4) must be completad by the authority’s internal auditor.

* Section 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
* Section 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditer.

3. The authority must approve Section 1 Annual Gavemance Statement before appraving Section 2
Accounting Statements and both must be approved and published on the authority website/wabpage
before 1 July 2022,

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

* Cortificate of Exemption, page 3

Annual Internal Audit Report 2021/22, page 4

Section 1 - Annual Governance Statement 2021/22, page 5

Section 2 - Accounting Statements 2021/22, page 6

Analysis of variances

Bank reconciliation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounis and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not cerlify itsalf as
exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR 2021/22
and retum it fo the external auditor together with the supporting documentation requested by the external
auditor, The cost to the authority for the review will be £200 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements’, there is no requirement for the authority to have a review,

If it decides to certify itself as exempt, the authority must complete and retum the Certificate of Exemption
on Page 3 to the external auditor to confirm that it has cerdified itsalf exempt.

“for a campleto st of bodies that may be smalls suthorls rafo to schadule 2 fo he Local Audh and Accountabity At 2014,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021/22, Sections 1 and 2

* An authority that wishes 1o declare iself exempt from the requirement for a limited assurance review must
4o 50 at a meeting of the autharity after 31 March 2022. It should not submit its Annual Govemance and
Accountability Retumn to the external auditor, However, as part of a more proportionate regime, the autharity
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Centificate of Exemption must be relurned to the external auditor no later than 30 June 2022. Reminder
letters will incur a charge of £40 +VAT for each letter.

* The authority must comply with Propar Practices in completing Sections 1 and 2 of this AGAR and the :
Certificate of Exemption. Proper Practices are found In the Practitioners’ Guide® which is updated from time to
time and contains everything needed to prepare successfully for the financial year-and.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

* The Annual Governance Statemant (Section 1) must be apgroved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFO) must certify the accounts {Section 2) before they are presented
1o the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval,

* Make sure that the AGAR is complete (no highlighted boxes left empdy), and is properly signed and dated.
Avoid making amendments to the completed annual retum. Any amendments must be approved by the
authority and properdy initialled.

* Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numesical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practifioners’ Guide® which may assist.

* Make sure that the accounting statemeants add up and the balance camied forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencemeant date for the
excarcise of public nghts of 30 consecutive working days which must include the first ten warking days of July.

* The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2},
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor befiore 1 July 2022,

I'.‘--:-rn;:-lr:tl-:-n checklisl = “MNo’ answears mean you may not have mel requ

All sactions Havir all highlighted boxes bean complated? ¥
Have the dates set for the period for the exercise of public rights been published? | .~

Internal Audit Repor | Have all highfighted boxes been compleled by the internal auditor and v
explanations provided?

Section 1 For any statement ko which tha response Is 'ng’, Is an explanation avadable P
for publication?

Section 2 Has the authority's approval of the accounting stalements been confirmed by y
the signature of the Chairman of the approval meeting?
Haz an explanation of significant variations been published whare required? i
Is an explanation of any diferance batween Box T and Box 8 available, should "
a question be raised by a local elector andfor an interested party?

Sections 1 and 2 Trust funds — have all disclosures bean made if the authodity as a body corporate
i% & sk managing trustea? (Local Councils anly) ¥

“Governance and Accountability for Smailer Authorities in England ~ a Practitioners® Guide (o Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2021/22 Form 2

IF' be completed by smaller authorities where the higher of gross income or gross expenditure
'd not exceed £25,000 in the year of account ended 31 March 2022, and that wish to certify

themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

STOCKBURY PARISH COUNCIL

certifies that during the financial year 2021122, the higher of the autharity's total gross income for the year or
total gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2021/22: £18,507
Total annual gross expenditure for the authority 2021/22:  £14 607

There are certain circumstances in which an authority will be unable to certify itseif as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Govermnance and Accountability Retum
Form 3 to the external auditor to underake a imited assurance review for which a fee of £200 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
= The autharity was in existence on 1st April 2018
* Inrelation to the preceding financial year (202021}, the external auditor has not:
* Issued a public interest report in respact of the autharity ar any enlity connected with it
= made a statutory recommendation to the autharity, relating to the autharity or any entity connected with it
* Issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act
2014 ("the Act™), and has not withdrawn the notice
* commenced judicial review proceedings under section 31(1) of the Act
" made an application under section 28(1) of tha Act for a declaration that an item of account is untawful,
and the application has not been withdrawn nor has the court refused to make the daclaration
» The court has not declared an itemn of account untzwful after a person made an appeal under secion 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received Qross income,
nor incurred gross expenditure, exceading £25,000, then the Cerificate of Exemption can be signed and a copy
submitied to the external auditor either by email or by post {not bath).

The Annual Internal Audit Report, Annual Govemance Statement, Accounting Statements, an analysis of
vanances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2022,

By signing this certificate you are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer  Date | canfirm that this Cerfificate of
Exemption was approved by this

f5]' & J:ﬂ autharity on this date: E‘r]' E[Qﬂ_
Signed by Chairman Date as reconded in minute refarence;

152{ 23 96
Genenicemail address of Autharity Telephone number
stockburypci@sherriebabington.co.uk 01634867173
*Published web address

hitp:/'www .stockbury.org/

OMLY this Certificate of Exemption should be returned EITHER by email OR by post {not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2022. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2021/22

STOCKBURY PARISH COUNCIL

http:/iwww.stockbury.org/

Eau;ii:gf the financial year ended 31 March 2022, this authority's internal auditor acting independentiy and on the
o an assessment of risk, camied out a selective assessmant of compliance with the relevant proceduras
controls in operation and obtained appropriate evidence from the authaority.

The intemal audit for 2021/22 has been caried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table.
Set out below are the objectives of internal control and alongside are the intemal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

Internal control o hjectiva

A. Appropriate acoounting records have been prapeely kept throughout the financial year.

B. This autharity compled with Its financial regulations, payments were supparted by invoices, all
expanditure was approved and VAT was appropristely accouried for,

L= :Pﬁm;!umn:;mﬁ?mmmmmhwmmmm

e e e e O

E. mal-ﬁﬁﬁ lmr:.rr&r:_af-w. based mmm Pricas, properly recorded and prompily

F. Petty cash paymeants ware property supported by recaipts, af petty cash expendiure was
approved and VAT appropriataly accounted for.

G. Zalaries 1o employees and allowances to members were paid in aocordance with this authority's
approvals, and PAYE and NI requirements were propery applied.

v
v
v
v
v
o
H. Assel and investments rgisters were complate and aceurate and propary maintained.
| Periodic bank account reconcikalions wers Propety camied out during the year. v
— T TS Wern propely camied oul during the
¥
"
v’
¥
v

o Accounting mmmwmmmmmmwwamm@ bagig
ireceipls and payments of incame and expenditine), agreed to the cash book, supporied by an
adequate audit trail from underlying recards and where apprapeiate deblors and ereditors wers
propétly recorded.

K. If the authory carfified self as exempt from a limited assurance review in 202021, 1 med the
exemplion criteria and correclly dedared itself axemal. (1 the suthovity had a Gmited assurance
review of its 2020021 AGAR Bck ol coversd)

L. The authority publishes information on a free to access website/webpage up i date at the Bme of
the infernal audit in accordance with any relévant transparency code requirements

M. The autharity, during the previous year (2020-21) comectly provided for the period for the
exefcise of public rights as required by the Accounts and Audit Regulations (evidenced by the
nolice publizhed on the wisbsite andior suthonty approved mindfes confiming the dales sof), |

M. The authodty has compliad with the publication requiremants for 2020/21 AGAR |
[see AGAR Page 1 Guidance Nofes).

0. (For lecal councils only)
Trurst funds (including charitable) - The coundcil mel its responsibilities a5 a trustes. | |

Furam-ﬂmmkmﬂmﬁmwmaﬂuwmmmmmﬂwmnﬂmmmmrm;

Data(s) intemal audit wndertaken Mams of person who camied aul the inlemal aedE
20[05[2022- MARTIN THOMUAS
Signat f person wha
Sarriod oyt e Intasriaf ik (1] Data  £3 IDE_K 022
“{f tha responsa is o’ please state the and action being taken 1o address any weakness in control identified
(acd separale sheets if needed). o

next planned; or, if coverage is nod required, the annual intemal audil report must explain why not (add separate sheats if needed).
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of:

STOCKBURY PARISH COUNCIL

pur responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2022, that:

1. Wi have put in place arrangements for effeciive Snandial
ranagament during the year, and for tha praparation af
the secounting stalements.

pFropared s scooumiing Slatermenls in acoordance
wilfy e Acoounis and Auall Ragulstions.

<. We mairisined an aceguiis system of inismal corkrol
nclding moasures designed to prevent and debect froud
and comuption and roviewed it eflocliveness,

3. 'We took all reasonabie sieps I EE8UPe oursalvas
thal there are o matiers of schisl or poersl
mmmmmmanﬂﬁm
PracScas that could ke @ significant financaal effect
o Fe abiity of this autherty i conduct s
busingss o manags its Enances.

Mmoo roper arangements aad acoapied reaponsility
for snfoguarding Fre peblic money g rasources in
its charpe.

hixs frly done wihal § has ihe gal power o oo snd fas
complied with Proper Prachices in doing so.

4. W proided peoper opporiunity dunng the year for
e exerciis of slecion’ Aghts in acesrdanca with e
requiremants of the Acoounts and Audit Regulastions

duming fhe s gave all peveons inlevostod tha apparundy fo
mapael and sk queslions aboul i suthonty's sccooals,

&, Wi eartied oul & assessment ol ther risks facing s
MWIMWWWWMWIM
riged, including B intreduciion af inlemal controls andior
Ealenal iINBrarse covar whers requinsd

cansced and documenlad e financial ang other risks B
Faces gl doall with tham propery.

. Wa freriined ihisughout Bhe year an adeguats and
affective sysiem of intemal auds of the BCoaUnting
records and control sysinms,

e for & compelant parson, indepandant of Me Feancis
canirees and prosedunad. fi (ive an objociive view on whalher
Intpmal conkrols meef e needs of Iis smalor authonty

» W took appropriate acSon on all matiers raised
i faports drom inbsmal and extamal aude

fesponded o matiecs bought fo ifs affontion by inferms aod
exfemal i

-8 Whmﬂlﬂ&rnerwmqaﬁm. kel or
Commilments, wiis o lransaclions, eccurming sithar
during or aifer e year-and, have a frandal impac on
Ihis auharity and, whens appropriate, have induded Sam
in the acoounting staamonts.,

8. (For kacad councils ondy) Trust funds including
charitable, In our capadity as the sols managing
Fuslas we discharmed our accourtability
responsibiities for the Rund(s)assets, including
financial reporting and, if required, independant
RXRMinaion oF audi]

ovscinaad dvendhing § should b sboul ils bushoess aciivity
durirg Bhe year including ovnnty laking place &%ur the yoar
and if rvevant

MSMH“HMMWH&HMNI:EM}'

corpanate o iE 4 sole managing ustes of & lecal sl
o ineslE

v

*For any statement to which the response is 'ne’. an explanation must be publishad

This Annual Governance Statement was approved af a Signed by the Chairman and Clark of 1he mieating where
meating of the authority on: approvial was given

= [Nrlra W
' —

.:i{f) Clark

Other information required by the Transpa rency

The authorily website/webpage ks up 1o dade and the infarmation required by the Transparency Code has
baan publishad.

Code (not part of the Annual Gove mance sStatement
I L =L

Yes | Mo

hitp:fiwww.stockbury.org/
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Section 2 - Accounting Statements 2021/22 for

STOCKBURY PARISH COUNCIL

Tofal balencas and rasensas al tha baginning of the pesr

1. Balances brought

forward 32,464 37.206] a3 recarded in the financial records. Valve must agree 1o
Box T of priwiows poar. |

2 (+) Pracept or Rates and Tola! amount of precepl (or for 1088 rates end levies)
Levies 15,023 15,308) raceived or receivable in the yesr. Excluge any granfs

receivad

3. (*) Total other receipts Total incame or recelnls as recorded in the cashbook lass

6,545 4 109 the precept ar rtesdovies recaived (fine 2). Include any
granis recaived.

4. () $1a¥ costs Tola! expendiure or paymants maca ko and on bahalf

BETA 81375 of ail empioyees. Include gm.ﬁmm“nd.nwﬁ.
! £ ampiapers N contibutions, ampiopes pengion
cordribulions, gratuilfies snd severance Daymants.

5. {-] Lean interesticapital Tofal sxpendilure or payments of capital and inlerest
repayments 0 (8 made during the yaar on the suthonty’s bamowings (¥ any).

Ti-!lﬂ-ﬂ cther payments Tatal expendilue or paymenis a5 recorded i the cash-
8,062 8,322 book less stalf costs (Fne 4) and loan inferesticapital
repapmanls Mne 5.

T. |=) Balances cafried Total balances and reservas af the end af the year, Must
forwasd 37,296 42,106 pqual (1+2e3) - [d+5+E)

8. Totad value of cash and The sum of alf corent and depasit bank accounls, cash
short term investmants 41,081 46,234 holdings and short term investments haid as af 31 Mach —

To agree with bank reconciliafion.

9, Total fimed assels plus The valve of all i proparty the auharly owns — it ls made
lorg term investments 40,100 40,100 up of &l its fred assets and lang term investmants as ot
and assals 37 March.

10 Total bomowings The outstanding capial balance as af 37 March of aif logns

0 0 from third partios finciuding PWLE),

11. {For Local Councils Only) The Council a8 8 body comporale acis as sole trustes for
Disclosure note re Trust funds and is respansitia for managing Trust funds or assels.
(including charitable) M.B. The Bgures in the sccounting siatements above do

ol include any Trus! fransacfiams,

| certify that for the year ended 31 March 2022 tha Accounting
Staternants in this Annual Governance and Accourtability
Return have been prepared on either a receipts and
payments or income and expandifure basis following the
guidance in Governance and Accountability for Smaller
Authgrities - a Practiioners’ Guide to Proper Practices

and present faidy the financial position of this autharity.
Signed by Responsible Financial Officer before being
presented to the authornty for approval

==
1562

Drabe

I corirm that these Accounting Staternents wera
approved by this autharity on this date:

66|27

a3 recorded in minule rlference;

S5

sagned by Chairman of the meeting whers the

=
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